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Team Identification Worksheet
Instructions: For each topic area below, please fill in the requested information about the person responsible, their title or department, contact details, and any relevant notes. This worksheet is designed to help you quickly identify the right team member for questions or issues related to each area during the Census process. Once completed, refer to this worksheet whenever you need clarification or support on a specific topic.
1. Procurement / Purchasing
For questions on local purchasing, vendor relationships, contracts, and procurement records.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
2. Menu Planning & Culinary Operations
For scratch cooking, menu development, integrating local foods, or staff training.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
[image: ]3. Nutrition, Health, and Wellness
Covers wellness policies, nutrition education, student health initiatives, etc.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
4. School / Campus Gardens or Farms
For information on instructional or production gardens and farms.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
5. Agricultural Education
Includes classroom ag lessons, Career and Technical Education agriculture programs, field trips, and farm engagement.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
6. Community Partnerships
Includes farmers, food hubs, Extension educators, nonprofits, and farm to school networks.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
7. Onsite Early Childcare Education (ECE) and/or After School Program 
Includes points of contact(s) for onsite ECE and after school programs participating in the Child and Adult Care Food Program (CACFP) and/or CACFP At-Risk Afterschool Meals.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
8. Other Farm to School Activities
Examples include taste tests, cooking demos, farm events, or unique district programs.
· Responsible Person: 	
· Title / Department:	
· Email / Phone:	
· Notes: 	
Team Review & Final Check
· Primary Census Contact:____________________________________________________
· Backup Census Contact:______________________________________________________
· Date Completed:_____________________________________________________________
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