USDA Food and Nutrition Service
‘ U.S. DEPARTMENT OF AGRICULTURE
Instruction to Create Login.gov Account and Verify Identity for

Farm to School Grantees
1. AtFPRS Welcome page select “FPRS Login”.
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Welcome to the Food Programs Reporting System (FPRS)

Access to FPRS Requires the Following

1. A Login.gov account that is linked to a USD& etuthentication,

2. A verified identity. During the registration process, you will be given the option to complete identity verification through Login.gov
online or in-person at a USDA Service Center,

3. Once your Login.gov account is created, you must register it with FPRS.

Please Note: It iz a USDA sceurity violation to share user accounts. The individual applying for the account must be the intended user

New Users - Get Started:

Step 1: Click the FPRS Login button. On the efuth login, select Customer.

Step 2: On the Customer Login, click the Login.gov option. Note: If you have an existing Login.gov account sign-in and follow the
prompts.

Step 3: On the Login.gov page, click "Create an account” and follow the instructions to set up your account, link it with USDA efuth
and venfy your identity. Visit the USDA efuth FAQs for infermation on creating your account.

Step 4: Follow the guidance below to register your account with FPRS.

Step 5: Follow the guidance below to ensure your computer is configured correctly.

Register your verified identity account with FPRS or modify your existing permissions:

1. You must complete an FNS-674 Form requesting access to FPRS,
2. If permissions are needed for multiple programs and forms, you will need to complete an FN3-6744 Form as well.

3. Sign and submit the completed form(s) to the designated FPRS Account Manager at your FNS Regional Office, unless instructed to
submit to FNS Headguarters.

4. FPRS Access will process the request usually within 3 business days after it is received from the Account Manager. During periods of
high demand processing time may be extended. You will receive an email from FPRS Access when your account has been added or
modified.

Please Note: The FNS-574 and FNS-6744 requires Adobe &crobat Reader. If Adobe fcrobat Reader is needed, please click here to
download the software.

Get Adobe

Acrobat Reader

Configure Your Workstation to meet the following system requirements:

Microsoft Windows: Windows 10

Browsers: Internet Explorer {\Version 11) and M3 Edge (WVersion M5 Edge Chromium)
Pop-up blocker turned "off” on Internet Explorer and M5 Edge

Microsoft Excel 2010, 2013 or 2016
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For more information contact FPRS Access at FPRS Access

[ FPRS Login |

USDA is an equal opportunity provider, employer, and lender.


https://fprs.fns.usda.gov/

2. On login page select “Customer”.
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Warning
Uponlogin you agree to the followinginformation:

* Yo are accessing a U.S. Government information system, which includes (1) this computer, (2) this computer netwerk, (3) all computers
connected to this network, and (4) all devices and storage media attached to this network of to a computer on this network. This
information system is provided for U.5. Government authorized use only.
Unauthorized or improper use of this System may result in disciplinary action, as well as civil and criminal penalties.
By using this information system, you understand and consent to the following;
L. You have no reasonable expectation of privacy regarding any communications or data transiting or stored on this information
system. At any time, the govermment may for any lawful government purpose monitor, intercept, search and seize any

communication or data transiting or stored on this information system

2. Any communications or data transiting or stored on this information system may be disclosed or used for any lawful government
purpose.

3. Your consent is final and irrevocable. You may not rely on any statements or informal pelicies purporting to provide you with any
expectation of privacy regarding communications on this system, whether oral or written, by your supervisor or any other official,
except USDA's Chief Information Officer.

3. Ifyou don’t have an existing Login.gov account, select “Need an account” to create one.
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4. Select “Continue to Login.gov.”
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eAuth is now using Login.gow for our Public Citizens who want to access USDA agency resources online. Please click the
oy button to create your account.

Quick Links Other Links

Home Accessibility Statement

Create Account Privacy Policy

Update Account Bublic Burden Statement

EAQs Non-Discrimination Statement

Eind Service Center USDA.gov

Contact Us USA.gov
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5. Select “Create an account” and enter your email address. Note: Use the same email
address that will be used for accessing FPRS (e.g., a work email). Check box “l read and
accept the Login.gov Rules of Use”. Select Submit.

0 Creste youraccount | Logingov X

2 https://secure.login.gov/sign_up/enter_email
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USDA eAuthentication is using
Login.gov to allow you to sign in to
your account safely and securely.

Create an account for new users

Enter your email address

Select your email language preference
Login.gov allows you to receive your email communication in
English, Espaiiol, Francais or =R (fEi{).

© English (default)
O Espariol

O Francais

O 3 ()

[ I read and accept the Login.gov Rules of Use i3




6. Checkyour email to confirm your email address. Follow the link in the email to continue
creating your account.
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Check your email
We sent an email tof N it = link to

confirm your email address. Follow the link to continue
creating your account.

You can close this window if you're done.

Having trouble? Here's what you can do:

Resend the confirmation email >

Use a different email address >

7. Onceyou click “Confirm email address” in the email you will be directed through a series of
steps to link your account with eAuth and then verify your identity in Login.gov. These steps
include:

e Selecting an authentication method (recommend “Text or voice message”)

e Adding a phone number

e Adding a second authentication method (recommend skipping this step)

e Confirm not adding a second authentication method

e \Verifying your identity - You will need to upload a picture of your driver’s license or
state ID, enter your Social Security Number, enter your phone number.

The steps will differ depending on which authentication methods you choose. After you
have successfully verified your identity, you will receive notification.

Do not be concerned if you encounter the FPRS Access Denied page as shown below. Your
account is not yet created, you must proceed to Step 8 below.
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You have been denied access to FPRS

It may be due to one of the following reasons:

* 1f you have not logged into FPRS in the past 14 months (120 days for FNS regional and HQ users)
* If you are using the wrong credentials to sign in
* 1f you have not yet registered with FPRS. Please note that obtaining USDA eAuthentication verified Login.gov account does NOT automatically grant you access to FPRS

Additional Information:

« 1f you have an account, you will have received an e-mail from the FPRS Access team informing you your account has b d; if you have not received such an e-mail from the FPRS Access team, you do not yet have an account.
* 1f you believe you have valid eAuth Credentials and they do not work, please contact the eAuth Help Desk at www.ea desk or Phone: 1-800-457-3642. FPRS Support and FPRS Access cannot assist you in this situation
* Please use the following link eAuthentication (usda.gev)to review Frequently Asked Questions (FAQs) pertaining to US n verified Login.gov sccounts.

« 1f you have valid eAuth verified credentials, but have not yet been granted access to FPRS or need to have your access reinstated, please proceed to step 2 mentioned on the EPRS Welcome page



8. Once a Login.gov account with verified identity has been created, new users must submit a
completed FNS-674 to the Grant Specialist. Only use the FNS-674 that was sent to you via
email, which has some of the fields pre-filled.





