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Multi- Food Ordering Timeline

*Delivery Schedule is set at beginning of the year.

Sites can make delivery dates non-delivery dates (for example,
if it falls on a holiday or an inventory day).

*Ordering for a set delivery date implies consent to receive an order.
The National Warehouse is not required to call for an appointment.

*Thirty (30) business days before a delivery date, it will become
available for you to order against.

*Orders must be entered by the SDA or RA before the 7 business day

preceding the delivery date. Holidays and weekends don’t count.
*For example, the last date to enter an order for 3/12/2015 would be 3/3/2015. (You
don’t count the date of delivery or the weekends when counting the 7 days.)

*There should only be 1 multi-food order number per site per delivery. Each material should
only be listed on the order once.
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NW Delivery Calendar Report
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| operuons [ I N

Order Processing Complaint Administration Recall Administration

NWW Delivery Calendar Report
[4]¥] 4

I Detailed Havigation I Reports : Input Criteria
¥ 3 File Uploads/Downloads | (& Execute | | [ Print POF Output |
¥ [0 Catalog Maintenance }
¥ [ Order Management Delivery Schedule Report [T
¥ [1 Shipment Receipts Rezet Values
¥ O Entitlement Management E sShow Mariants
+ [ NW Delivery Calendar | e
) - — .
- Maintain National Warehouse Deliver | '/8TEMOUSE: 2000
N WV Delivery Calendar Report SDAJTO Organization: =5 4800134 =
Ship-To Location: ¢ [5002955 5
I Portal Favorites Program: & TESRR E o
Delivery Date: * =| 01012013 To [06/30/2013 =
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NW Delivery Calendar Report
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Order Processing Complaint Administration Recall Administration

NV Delivery Calendar Report
[4]¢] 4

I Detailed Navigation

} [1 File Uploads/Downloads

[ 4= GoBack| | [¥] Print PDF Output |

» [0 Catalog Maintenance View | DELIVERY_SCHEDU...[w | | Export 4 Fiter Settings
MRl Sold-To Party = Sold-To Name TD Party = Ship-To Name = Program = Delivery dats = Delivery (AM /PM) =
¥ [O Shipment Receipts. . .
» [ Entitiement Management 4500134 NC Dept. of Ag and Consumer Services | 5002955 1-26 ship to CSFP 01/07/2013 AD
« [0 NW Delivery Calendar CSFP 01142013 AD
= Maintain Mational Warehouse Deliver CSFP 0112172013 ND
LY W Delivery Calendar Report CSFP 01/28/201% AD
CSFP 02/04/2013 AD
| poratfavorites o B
CSFP 0218/2013 ND
CSFP 02/25/2013 AD
CSFP 03/04/2013 AD
CSFP 031172013 AD
CSFP 0318/2013 AD
CSFP 03/25/2013 AD
Click “Export”, then “Export to Excel”. csre | o3 AD
. . CSFP 04/08/2013 AD
This will allow you to download the data csre | ownsznis | A
. . . CSFP 04/22/2013 AD
and either save or print it for future use. cswe | oumanis | 0
CSFP 05/08/2013 AD
CSFP 05132013 AD
CSFP 0512002013 AD
CSFP 05/27/2013 AD
CSFP 06/03/2013 AD
CSFP 06M0/2013 AD
CSFP 06M7/2013 AD USDA FOODS
CSFP 06/24/2013 AD
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Order Processing Complaint Administration Recall Administration

Maintain National Warehouse Delivery Calendar
[4] ] 4

ed Navigation Selection/Source Delivery Calendar

‘ile Uploads/Downloads M
.atalog Maintenance

Irder Management

ihipment Receipts

ntitlement Management

W Delivery Calendar Go

Maintain National Warehouse Delivery C
NW Delivery Calendar Report Repeat On

_ Day of Week: | (7| Frequency: Start Date: | [Add]

Calendar

If you know your site will be
closed on a date that was e ates
entered as a delivery date,
. 4 January 2013 February 2013 March 2013 b
you can make it a Non- Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su
Delivery Date. This will help ; 7 ; ;12;: 141 I : a 5|87 ; ;12;1 1!:: 4 5|87 ; ;12;
3
to prevent an order from ‘H
5 28
[+]

14|15 16(17| 18| 19|20 41| 12|13 14| 15[ 16(17 T 41| 12| 13| 14| 151617
22| 23| 24| 25| 26|27 8.1520 21| 22(23(24 12 18| 19| 20| 21| 22|23 |24

being p|aced on that date. Z;;a 3 8|25 2627 28 13 25| 26| 27|28 29| 20|31
10 14
ALL Day AM
Make sure tO “ SAVE Fhi [ Mon Delivery Date
CHANGES” before | save Changes || Cancel Changes || Back to Selection | USDA FOODS

navigating away.
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Multi-Food Ordering

0 0000000000000}
oo ROy o [ hovors [ww |

Order Processing  Complaint Administration  Recall Administration

Domestic Order Entry
[4] ]

I I My Transactions  Catalog | Entitlement Transaction in Process

* 3 File Uploads/Downloads
b [ Catalog Maintenance |
» [J Order Management

N Domestic Order Ent e
= Consolidate Reguisitions I Welcome
= Returned FNS Orders

Welcome to the order entry screen

= Full Truck Load Requests L2 As an SDASITO you have the option of creating orders for
« Redistribute Order Quantities m organization or on behalf of individual Ras.
* [ Shipment Receipts

|I| Extended Search
¥ [J Entitlement Management

» [ NW Delvery Calendar
= Haintain Mational Warehouse Delivel

II‘ Select Continue to enter an order for your SDASITO o

E‘ If yvou would like to enter an order an behalf of one of

[+]1CSFP
« NW Delivery Calendar Report [+]TEFAP | |r and then select the Continu
[+INSIF
i [+]cACFR
[+]MSLE
[+]FDPIR

I Product Catalog

E' Browse in the Product Catalog
Navigate to Operations>Order Processing> Order Management> Domestic Order Entry.
Wait for all 3 sections of the page to load. Click “Continue” to order for your site.
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Making Space on your Screen

Order Processing Complaint Administration Recall Administration

Domestic Order Entry
[4]¥]

I Detailed Navigation I My Transactions Catalog | Entitlement

} 1 File Uploads/Downloads

¥ [1 Catalog Maintenance | l
+ 3 Order Management
LN Domestic Order Ent

« Consolidate Requisitions

* Returned FNS Orders

= Full Truck Load Requests Quick Search

» Redistribute Order Quantities | Search |
¥ [J Shipment Receipts
¥ [ Entitlement Management
O NW Delivery Calendar

= Kaintain National Warehouse Delivel [+]1CSFP

|I| Extended Search

= NW Delivery Calendar Report [+]TEFAP
[+]NSIP

. [+]CACFP
[+]NSLP

[+]FDPIR

To have more room on your page, you can click the
sideways triangle to collapse the left navigation window.
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Selecting a Ship To Destination

Use the drop down box to select your ship to.

I My Transactions Catalog | Entitlement

View Cart: 0 Item(s) to the value of 0.00

I Product Catalog

I Order: In Process

Sold-To: 4000124
Customer Mumber: 4900134

Subject: NC Dept. of Ag and Consumer Services

Your Reference: | |

Quick Search Your Description: | |

lz‘ Extended Search

Default Delivery Settings For Items

Deliver Tao:

[+]CsFP
[+]TEFAR

[+]INSIP lz‘ Item Product Quantity Unit Program Sub-Area Description

[+]CACFP
[+]SF5P
[+INSLP
[+]FDPIR

[update |

Click “Update.
USDA
_— Unwied States Deparbment of Agriculiure

-
_ Food and Mutrition Serdce

5002955: 1-26 ship to, LINCOLN, NE

Your Basket is empty

User Status Requested Delivery Date

Total Net Price:

Add more to order m

Total Price
Unit Price

0.00 UsSD

&
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Selecting the Program Catalog

I My Transactions Cataloag | Entitlement No items in the shopping basket

Product Catalog

| Multi-Food
Quick Search
Overview Product
m Product Number
Quantity [(Program i Sub- HName
Area
|I| Extended Search
F=y 100893
O = (CSFP/ Multi-Food)  APPLE JUICE PLST BT
[-1csFp M | 109207 APPLESAUCE CAl
Multi-Food I:l cs {CSFP /' Multi-Food)
[+]Direct Delivery
100210
[+]FDPIR L] ._ APRICOT HALVES ¢
[+]TEFAP c5 {(CSFP / Multi-Food)
[+]NsSIP
=y 100380 BEANS GREAT NORTHEF
[+]CACFP [] = (CSFP / Multi-Food) Le
[+]5FsSP
[+]NsSLP =g 100306
[+]1oA O cs (CSFP / Multi-Food) EEANS GREEN CA
R4 100385 BEANS LIGHT RED KIDN
[l ] (CSFF / Multi-Food) LE

Select the program you wish to order

fOF, then C“Ck . MUItl'FOOd” . _usnuroonsl
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Ordering from the Catalog

Domestic Order Entry
I My Transactions Catalog | Entitlement View Cart: 0 Item(s) to the value of 0.00

| [_Broduct Catalog |

| Multi-Food
Quick Search
m Dverview Product Available Qty
Product Number Price
|I| Extendad Search Quantity (Program [ Sub- Name L ling Replenishments
Area)
= cs (oo Mutt-Food) APPLE SLICES FRZ CTN-30 LB 12.38 USD o o
[-]csFR
[ MubiFood 130373
TEpTy— [ cs (Cabp f Multi-Food)  BEANS BABY LIMA DRY PKG-12/2 LB 12.00 USD o o
[+]TEFRP
[=Instp [ cs (oot Multi-Food) BEANS GREAT NORTHERN DRY PKG-12/2 LB | 2219 USD | 4650 s026
[+]cacFp
[+]SFSP ] cs [ 20=0e BEANS GREEN CAN-24/300 8.84 USD 0 0
[+InsSLP (CSFP / Multi-Food)
+IFDPIR
+1 0 cs (1(__33?:)? Multi-Food) BEANS PINK DRY PKG-12/2 LB 5.1 USD a a
H cs (G Mufti-Food) CEREAL RICE 1080 PKG-16/12 OZ 51.76 USD | 28685 o
*
0 cs {C;igffﬂg\’un'ﬁ-ﬂ-'oodj CEREAL RICE CRISP -SUBST o o
& cs (Cere ) Multi-Food) CEREAL RICE CRISP 1008 PKG-16/120Z  S5.70USD | 3344 o
0 cs (1‘__33;3} Multi-Food)| CEREAL RICE CRISP 1440 PKG-8/18 OZ 15.44 USD o o
& cs (CoFr s Muft-Food) CHEESE CHED WHT BLOCK-40 LB ss5.24 USD | 1332 213
0 cs 120093 CHICKEN BONED CAN-24/23 OZ 522.00 USD o o

(CSFP / Multi-Food)

3 Select the materials you want by adding a
check mark to the box, and entering the
number of cases you want.
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Adding Items to the Cart

View Cart: 0 Item(s) to the value of 0.00

c5

CS

Ccs

oo O

25 Cc5

=

c5

CS

c5

c5

]
]
]
]
]

cs
cs
E cs
| cs
0 Cs

il EddddidddEED-

== = L e

130379
(CSFP / Multi-Foed)

130455
(CSFP / Multi-Food)
= 130749

(CSFP / Multi-Food)
130457

(CSFP / Multi-Food)
120831

(CSFP / Multi-Food)
120005

(CSFP / Multi-Food)
130093

(CSFP / Multi-Food)
130311

(CSFP / Multi-Foed)
120065

(CSFP / Multi-Food)
130837

(CSFP / Multi-Food)
130323

(CSFP / Multi-Food)
130324

(CSFP / Multi-Foed)

120320
(CSFP / Multi-Food)

* =This product has a substitute associated with it.

Products Per Page Al ™ Select All Cancel Selection Mowve to Cart

Click “Move to Cart”. You will
notice the header above change
to reflect what you have added.

USDA

-
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BEANS PINK DRY PKG-12/2 LB

CEREAL RICE 1080 PKG-16/12 OZ

CEREAL RICE CRISP -SUBST

CEREAL RICE CRISP 1008 PKG-16/12 OZ

CEREAL RICE CRISP 1440 PKG-8/18 OZ

CHEESE CHED WHT BLOCK-40 LB

CHICKEN BONED CAN-24/29 OZ

CORN WHOLE KERNEL CAN-24/300

MILK INSTANT NDM PKG-12/25.6 OZ

ORAMNGE JUICE PLST BTL-8/64 FL OZ

SPINACH CAN-24/300

TOMATO CAN-24/300

VEG MIX CAN-24/300

9.18 UsD

91.76 USD

553.70 USD

15.44 USD

055.24 USD

522.00 UsSD

8.67 UsD

13.75 UsD

10.06 USD

9.84 USD

8.70 UsD

5.12 UsD

2683

3944

1332

1148

2141

1308

1517

921

2839

(]
i
L

View Cart: 2 Ttem(s) to the value of 1,644.00 USD

SDA FOODS

=

HEALTHY CHOIC
AMERICAN GROWN




Your Cart

View Cart: 2 Ttem(s) to the value of 1,644.00 USD

I Order: In Process

Sold-To: 4900134

Total Net Price: 1.644.00 USD

Customer Number: 4900134
Subject: NC Dept. of Ag and Consumer Services
Your Referenca: | |
Your Description: | |
Default Delivery Settings For Items
Deliver Ta: 5002955: 1-26 ship to, LINCOLN, NE - |3
Requested Delivery -
Date for Items 01/07/2013

- _ Sub- S User Requested Delivery Total Price »
IE‘ Item Product Quantity Unit Program Area Description Status Data Unit Price m

. CEREAL RICE CRISP 1008 PKG-15/12 1,392.57 USD
[+] 100 130457 Cs CSFP  Multi-Food - /A [o1/07/2013 | | igaia USD / 100 LB ]
[*] =00 130857 Cs CSFP  Multi-Food ORANGE JUICE PLST BTL-8/64 FL OZ  N/A [o1/07/2013 | R S =]
28.90 USD / 100 LB

A more to order [ concel [l order

Here you can increase your quantity, or change your selected
delivery date. Once you are sure the order is what you want,
you should click “Update” then “Order”.
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Order Confirmation

Transaction in Process

I Confirmation of receipt

Sold-Te: 4900134

Order: 1000031351 from 12/19/2012 07:46 Total Net Price: i,644.00 USD

Customer
(Mumber):

Your Reference:
Your Description:

MNC Dept. of Ag and Consumer Services (4300124)

Item Item Details QrYy Unit

120457 : CEREAL RICE CRISP 1008 PKG-16,/12 OZ
100 Delivery Point: 5002955: 1-26 ship to, LINCOLM, NE , LINCOLN, NE 25.000 C5
Requested Delivery Date:01/07/2013

120897 : ORANGE JUICE PLST BTL-8/64 FL OZ
200 Delivery Point: S5002955: 1-26 ship to, LINCOLM, NE , LINCOLN, ME 23.000 C5
Reguested Delivery Date:01/07/20132

Here is your order receipt.
Click “Close” to end ordering.

USDA

—_———— Unwied States Deparbment of Agriculiure

_ Food and Mutrition Serdce

User Total Price
Status Unit Price
£1,352.57 USD
N/A 464.19 USD / 100 LB
N/A £251.42 USD

28.90 USD / 100 LB
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Reviewing Order

e | oparatons | aarin Tl % |

Order Processing

Multi-Food Requisition Report
[4]4]

! ! To see orders entered

¥ O Entitlement Management | (Er Execute | Print POF Output |
= Wulti-Food Received Shipment Report _ . . .
- Received Shipment Report Multi-food Requisition Report [T fo r a tl m e p er | O d
= Requisition Status Report Reset Walues L]
= Redistribution/Redonation Detail Report [ Show Variants
= Value of Commodities Received - RA
: T =

= Value of Materials Received - Multi-Foo Program: © [csFe
- Order Status Report Req. Delivery Date: < [01/01/2013 To j01312013 =
= NW Delivery Calendar Report Material & &7 | &= =
= Stocks at Subcontractor Sold-To Party: F) o
= Value of Materials Received - Domestic

StipTo arty. o 2
A Multi-Food Requisition Report] ip-To Party o
= Domestic Price Support Report Region Code: To
- Material Outlay Report Plant: &

@@ 0000000000001

Status: Rk

Order Humber: order P ing

Shipment Receipt Date: < - —

Multi-Food Requisition Report

|4]]

4
I Detailed Navigation I Reports : Input Criteria

Or to review the e et [ Erect J [ T Fin P G
= Mufti-Food Received Shipment Report _ .
. + Received Shipment Report Multi-food Requisition Report [Tl
order you just  Rustn s o
* Redistribution/Redonation Detail Report & Show Variants
= Value of Commodities Received - RA
entered Or th a.t yO u + Value of Materials Received - MutiFoo | To8ram © ol
« Order Status Report Req. Delivery Date: < i =
know the order e ol B | o
= Stocks at Subcontracter Sold-To Party: O o
f = Value of Materiale Received - Domestic ShinTo Party: o 2
numper 10r. 8 uti-Food Requisition Repor] peTo Party .
« Domestic Price Support Report Region Code:
C I - k E « Material Outlay Report Plant: =| =
IC Xecute- Status: O 5
| ortaifavores |
Order Number: o To ®
Shipment Receipt Date: < o[ @ =

USDA ,
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_ Food and Mutrition Serdce




Multi-Food Requisition Report

Q{?ﬂ@ ntips

File Edit VWiew Favorites Tools Help

ZSBE \\eb-Based Supply Chain T ESIIE SR S [ﬂm

= e ==

-~
[ ] %

bscmintwbscrmousda.gov/ O - § Certifica.. B G X || 2 Multi-Food Requisition Re...

vome | opernons | o Tl e

Order Processing

Multi-Food Requisition Report | Back
JEN] 4 —
I Detailed Navigation Multi-food Requisition Report. [T =

» [ Entitlement Management

= Mult-Food Received Shipment Report | @@ o Back| | [ [&] Print POF Output |

= Received Shipment Report

+ Requisilion Status Report View |MULTLFOOD_REQ_|>| || Export 4|

= Redistribution/Redonation Detail Report Status Text = Reqneiveryuomerxé SOtem# > Delivery# > Del Line tem = Linked Del. tem = Prod. Hierarchy = Material = Material Desc. S UoMZ Oty R

= Value of Commodities Received - RA Ready for Approval | 01/07/2013 1000031351 200 FRUM/ORANGEAUICE | 130887 | ORANGE JUICE PLST BTL-8/64 FL OZ cs

o IO BT T = AR 0100712013 1000031351 | 100 CEREALRICE/BOX | 130457 | CEREAL RICE CRISP 1008 PKG-16/12 0Z | C5

= Order Status Report

= NW Delivery Calendar Report

= Stocks at Subcontractor

= Walue of Materials Recsived - Domestic

g

= Domestic Price Support Report

= Material Outlay Report
I Portal Favorites

You can download by clicking ! EXpOl‘t"
and “ EXpOI‘t to Excel”. Then you can
[ ]
hare the order with your warehouse or
. .
use it to track inver 1tory.
G ] 0 [ 0]
— — T T m I T T — T

e = USUA FOUDS

e |ited States Department of Agriculture
_ Food and Mutrition Serdce
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Modify a Multi-Food Order

OO ]
ome Ry o [ oo [vew | |

If you know you entered the

order and when you can

select “By Myself” and the

L closest creation date
window.

Order Processing Complaint Administration Recall Administration
Domestic Order Entry
[4]¥] 4
I Detailed Navigation | I My Transactions Catalog | Entilement
» [1 File Uploads/Downloads
¥ [1 Catalog Maintenance |
* [ Order Management
(N Domestic Order Ent
« Consolidate Requisitions Search For Orders hd
» Returned FNS Orders Status Open -
= Full Truck Load Reguests Created By Mysalf -
e Creation Date Since Yesterday b
¥ [O Shipment Receipts
DT T cti -
¥ [1 Entitement Management Bl= rensaction
¥ [3 N Delivery Calendar ID 1000021351

I Portal Favorites

If your unsure of who ordered or
when, you can run it wide open
for your organization.

USDA
e

Limeted Slates DEFIEI[‘T'IEI'I[ o F'.gl'lil.llliul'E'
Faad and Mutritian Service

000000 0000000000001
e T o | oo [ o0 | |

Order Processing Complaint Administration Recall Administration

Domestic Order Entry
[4] #] [l

I Detailed Navigation |~

I My Transactions Catalog | Entitlement
¥ [ File Uploads/Downloads
¥ [J Catalog Maintenance |
» [ Order Management —
- Consolidate Requisitions Search For Orders -
= Returned FNS Orders Status Cpen hd
= Full Truck Load Requests Created By All Business Partner *
0 REIEITILE DUETRIETIIE Creation Date Last 20 Days hd
* [ Shipment Receipts
¥ [J Entitlement Management ID Type Transaction M
» [ NW Delivery Calendar ID |

I Portal Favorites




Select the Order to Modify

I My Transactions  Catalog | Entitlement

I
Search For Ordars -
Status Open -
Created By Myself -
Creation Date Since Yesterday - Select the appropriate Ord er
ID Type Transaction -

0 number from the search
(=] results.

1 Document Found

Status
Transaction Your Reference
+Date
Cpen
12/19/2012 1000031351

USDA FOODS
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Modifying an Order

L& _ 1 rdis>adCLIun in Frocess

—

I Order: 1000031351 from 12/19/2012 07:46

Your Reference: Total Net Brice: 1,644.00 USD
Your Description:

Delivery Address:  S002955: 1-26 ship to, LINCOLN, NE [T

Additional Comments:

- - S Total Price
D Item Product Quantity Unit Description User Status Program Unit Price
_ - % 1,392.57 UsD
|:| |E| 100 120457 253.000 CS CEREAL RICE CRISP 1008 PKG-16/12 OZ  N/A CSFP / Multi-Food 464.19 USD / 100 LB
_ = % 251.43 USD
D IE‘ 200 120897 253.000 CS ORAMGE JUICE PLST BTL-8/64 FL OZ M/ A CSFP / Multi-Food 28.50 USD / 100 LB

Click “Change”.

USDA FOODS
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Modifying an Order (cont.)

I My Transactions Catalog | Entitlement 2 Ttem(s) to the value of 1,644.00 USD
| PL_Transactions | | order: 1000031351 from 12/19/2012 07:46
-
Customer Number: 4300134 NC Dept. of Ag and Consumer Services Total Met Price: 1,644.00 USD —
Search For Orders - Your Reference: | |
Status Open - Your Description: | |
Created By Myself - _DI_DE!“'EF 5002955: 1-26 ship to, LINCOLN, NE -
Creation Date Since Yesterday hd Reguested
1D Type Transaction - gs't':'ig; 01/07/2013 ¥
D 1000031351 Ttems

m Message

Additional Commeants:

1 Document Found

Status - =
Transaction Your Reference -
wDate
Open
12/10/2012 1000031351
Total Price
Item Product Quantity Unit Description 1=z Program Requested Delivery Cancellation
Status Date = =
Unit Price
CEREAL
CSFP /
RICE CRISP - $1,392.57 USD
[=] 100 130457 C5 | loos pre. WA :.‘ouclytcll 01/07/2013 464.18 USD / 100 LB [l
16/12 OZ
ORAMNGE
CSFP [/
JUICE PLST - $251.42 USD
[=] =200 120897 CS ST a/ear WA Multi 01/07/2013 S S £ D ]
oz Food

[ Add more to order [ ciose J§ Save |

< 1n | b

Now you can modify the delivery date, the quantity (as it is available), cancel a line
item, or click “Add more to order”.

USDA FOODS
' |
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Adding More Materials

I My Transactions Catalog | Entitlement View Cart: 2 Ttem(s) to the value of 1,644.00 USD
|
| Multi-Food
) 1 2 3 4 Next
Quick Search
Overview Product Available Qty
Extended Search
lI‘ Bt sl Product Number Price
Quantity {Program / Sub- Name Whouse Pending Replenishments
Area)

-]CSFR

= ] cs l}ggﬁfﬁ Multi-Food) APPLE SLICES FRZ CTN-20 LB 12.38 USD 0 0
[+]Direct Dalivary - EhEET
[+]TEFAP ] cs | [Ed g BEANS BABY LIMA DRY PKG-12/2 LB 12.00 USD 0 0
[+InusIP (CSFP / Multi-Faod)
EHE:;:;D 0 cs ?CSE?FSPSE Multi-Food) BEANS GREAT NORTHERN DRY PKG-12/2 LB | 22.19 USD 4650 5026
[+INSLP
[+]FOPIR [ cs l}cs,gﬁpoﬁmm- ) BEANS GREEN CAN-24/300 8.84 USD 0 0
= cs ?535?;:3:,? Multi-Food) BEANS PINK DRY PKG-12/2 LB 5.18 USD 0 0
1 2 3 4 Next

Products Per Page 3 7 Select All Cancel Selection Move to Cart

To add more to your order, you will have to navigate back into the
catalog, select the items and quantities you want and move them to
your cart. Be careful to not add a material that is already in your cart.
Click “Move to cart”.

USDA FOODS
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Saving & Closing

Remember to “Update”, “Save” and “Close” your order when finished.

; DZ [ S S EN] ’

Add more to order [ ciose I save-
|

i | i

Message from webpage

_ 3

i .\.
@] Do you really want to close the document? Unsaved data will be lost
.. r

| ok || Cancel |

When prompted, click “OK” to
close the document.

USDA FOODS
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Direct Shipments

USDA Uni z —— -
A r - i M - Bles "
_ Web-Based Supply Chain Management Welcome Lauren King-Dillon: New York

e R e e L | E——————

Order Processing Complaint Administration Recall Administration

Domestic Order Entry | Back =
[4[r] 4
Havigation I My Transactions Catalog | Entitlement Transaction in Process
» [T File Uploads/Downloads
» L3 Catalog Maintenance
[ Order Management
LN Domestic Order Ent| I Welcome
= Consolidate Requisitions Welcome to the order entry screen
= Returned FNS Orders Az an SDASITO you have the option of creating orders for your SDA/ITO
« Full Truck Load Requests Quick Search organization or on behalf of individual RAs.
= Redistribute Order Quantities
» 01 Shipment Receipts E
» [ Entitiement Management El Select Continue to enter an order for your SDA/ITO crganization
» OO NW Delivery Calendar . . .
2 II| Extended Search El If you would like to enter an order on behalf of one of your RAs, enter/choose their Business
Fortal Favorites = =l Partner number/name here: |, and then select the Continue
button abowve.
[+]csFe
[+]FDPIR
[+]TEFAP
E:%ﬁ;ﬁz I Product Catalog
[+]DA

EI Browse in the Product Catalog

Navigate to:
Operations > Order Management> Domestic Order Entry> Continue

USDA FOODS
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Direct Shipments (cont.)

vbscrn.usda.gov.

P ~-acd

e )| @ nttps:/rwbscmint

5 Domestic Order Entry - WB... |

File Edit View Favorites Tools

USDA v~

Sl \Veb-Based Supply

C

Help

Chain Management

Welcome Lauren King-Dillon: New York

T i | eports | |

Complaint Administration

Order Processing

Recall Administration

Domestic Order Entry
lelrl ]

Detailed Navigation
» [ File Uploads/Downloads
* [ Catalog Maintenance
~ [ Order Management
8 Domestic O Enty
= Consolidate Requisitions
- Returned FNS Orders.
= Full Truck Load Requests
- Redistribute Order Quantities
» [ Shipment Receipls
¥ [ Entitiement Management
» [ NW Delivery Calendar

Portal Favorites

I My Transactions

Catalog | Entitlement View Cart: 0 Item(s) to the value of 0.00

| order: In Process

Quick Search

[»] Extended Search

[+]csFB
[+]FOPIR
[+]TEFAD
[+]sF5B
[+InSLP
[+]DA

Sold-To: 4000529

Total Net Price: 0.00 USD ~
Customer Number:
Subject:
Your Reference: |
Your Description: [ |
Default Delivery Settings For Items
Deliver To: CONAGRA FOODS, TROY, OH
CONAGRA FOODS/LAME WESTON, CONNELL, WA ~
CONAGRA FOODS/LAME WESTON, DELHL, LA
CONN FREEZER WAREHOUSE INC, MILTON, NY
DON LEE FARMS, VERNON, CA
DON LEE FARMS DIST CENTER, LOS ANGELES, CA
DOWNSTATE DISTRIBUTION CENTER, BRENTWOOD, NY
ECS Warshouse, BUFFALO, NY _
Item  Prod FOOD BANK OF CENTRAL NEW YORK., SYRACUSE, NY = i
[= FOOD BANK OF WESTERN NEW YORK, BUFFALO, NY == o
FOOD FEATURES INC, SYRACUSE, NY
FOOD FOR SURVIVAL HUNTS POINT, BRONX, MY
FOOD PATCH INC, MILLWOQOD, NY
FRANCZOZ BAKERY, BROOKLYN, NY
Food Bank for Wastchaster, ELMSFORD, NY
Food Bank of the Southarn Tier, ELMIRA, NY
Foodlink Inc., ROCHESTER, MY
GIORGIO FOODS INC, READING, PA
| update | HIGHLINER FOODS INC, PORTSMOUTH, NH
HIGHLINER FOODS INC, PEABODY, MA I ==
HOLLEY COLD STORAGE/F&P CO, HOLLEY, NY
I BEIGEL BAKING COMPANY, BROOKLYN, NY
IDAHOAN FOODS, WINNEMUCCA, NV
IDAHOAN FOODS, 1DAHO FALLS, 10
INTEGRATED FOOD SERVICE, GARDENA, CA
1 &3 SMACK FOOD CORPORATION, HATFIELD, PA
JENNIE-O TURKEY STORE SALES LLC, WILLMAR, MN
IR SIMPLOT COMPANY, NAMPA, ID
IR SIMPLOT COMPANY, CALDWELL, 1D hd
ITM PROVISIONS INC, HARRISON, OH
W

e

0

oo

=2 =0 o IS @ e )

Select the desired ship to from the “Deliver To” drop down list.

USDA

d__,_.----_ Limeted Slates DEFIEIT"I"IEr'It o F'.gl'lfl.lltul'E'
Faad and Mutritian Service

Click “Update”.
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Enter Catalog

Select “CSFP” > “ Direct Delivery”

- | My Fresseciioas  Cabslon | Dadilomsmt
- Pt e leshin

Qoo -

£ - & C | @ Domestic Order Entry - WE... X

file Edit Wiew Favertes T Help

= i ; Welcome Lauren King-Dilkn’ New York

oo Admin | Reports | telp
Ovter Processing a Rocall

Domestic Drder Entry | Back Lo
s

bipkmd e ez _ I My Transactions  Catalon | Entitlement [ Mo items in the shopping basket

¥} Fie UpinaguDwnioads

# 0 Catsieg Usnteeance m_
Wanagpsment

LEnttiement

+ FuTruct Lasa Feauewta e Ryrshy

Crearview Produst.
* Redawiate Order Dusnites m B B Full-Truck
(EC 5wl ity Guantity (rwgearm ] Sub- are S M K Thew Gantity
¥ L Exttlement Upnapement 7 Area)
» 3 14 Dby Coender [#] ksnzed sanech 100080 = 3
5 [ resers IS0 RORAN2L | w1 D 1300.000
Purtal Favarites [=]o b
AT 440 40 azizarz01a
= 33.7% U0 el 940,000
.42 uso 40000.000
s
03/01/2043 - D2/28/2013 -
= AR 1043112018 06302015 e

Products Par Page |41%]

[=1FoRin
[+ irEran
[+iursn
[+3usLe
[+ioa

o0l d [ =2 ”'I. |

o | |
Pick the material group that you want to order from.

=]
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Chose Delivery Dates

£ - & C | @ Domestic Order Entry - WE... X

Welcome Lauren King-Dilon: New York

|uu.mam1m Catalen | Entitlement [ Mo items in the shopping basket

P —
| Product petails
Guick Saarch Prusest Numbers 100050

Pricars,a1 UST

m MamE MILK 1% MILFAT UNT 3500 BN 1233 Fu
oz

Full Truck Losd Quantity: 1500000

B&EMLZ015 Ipsr1z01s

|eaaorz01s 0552015
(ernsaais fE it 1500 |
[ermaois [ernemas [rd
s | T - a0 = [ o3l TR N
- ERCIE =) EH RS EY

Enter the desired number of cases for each delivery period.
Click “Move to Cart”.

USDA
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Submitting Order

I Order: In Process

Sold-To: 4000529 Total Net Price: 21,176.64 USD
Customer Number: 4000529
Subject: NY O

ce of General Service

Your Reference: |New State Training Test 1.| ><|

Your Description: | |

Default Delivery Settings For Items

Deliver To: I ﬂ

To change the destination on multiple line items; 1) Choose a destination above, 2) Check the "Deliver-To Selection” checkbox for those line items to be updated,
3) Click "Update"” (Tip: to update all line items, check the "Deliver-To Selection” checkbox from the table header row below to check all items).
To change the destination on individual line items; 1) Expand the line items display below for a line item, 2) Select the new destination, 2) Click "Update".

Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level will be blank.

Deliver
-Te - ]
Selection = - i Reguest Total Price -
lz‘ Item Product Quantity Unit Program Sub-Area Description User Status Delivery Date Unit Price I}
MILK 1% MILKFAT
lz‘ 100 I:‘ 100050 cs CSFP Entitlement UHT 1500 BOX- IREEC",r for Approval | » 07/15/2015 14'11?'?§ uso I:‘
36.48 USD / 100 LB
12/32 FL OZ
MILK 1% MILKFAT
[+] =00 O 100050 cs CSFP  Entitlement UHT 1500 BOX- [Ready for Appraval[v]|  07/31/2015 EEUED
36.48 USD / 100 LB
12/32 FL OZ
* Deliver To: |5UD2855: DOWNSTATE DISTRIBUTION CENTER, BRENTWOOD, NY ﬂ

Your Message To Us:

Confirm delivery locations.
Enter Reference or Description Notes, if desired.

USDA FOODS

USDA

_ United States Department of Agriculture
_ Food and Mutrition Serdce




Confirming Order Submission

USDA
e —

[ & haaps b

£ Domastic Order Entry - WB... %

File Edt View Favermes Tock  Hep

|Larder: in Process

Craated
Crastion Oets
1B Typs

(L]

Partal Favorites 2

Sebd-Te: 4000529

Total Net Prive: 2147684 USD -~
Customas Mumbar 4600338
Subject: ol 30
Your Refeancas | Haw State Training Tes: ¢
eur Desspians
Dataubt| fteiagn from webpage Tt
Balivar <=
Tn cha kinatian ahavs, 3) Chack the “Dalivar-Tn Salectina™ chackia for thace line #ems to he spdated,
3) Bk a -Tu Sebetion” chechlres Irum the Lakbbe header ruw below U cheok o ilema),
To cha Do o really veant to sered the ordes: oo itanns dusplay Balow for & bns em, 2] Sebact the new dastination, 3) Click "Update™.
e v wedaled, the Deliver-to at blank,
|
Rmguars Led Tolal Price
[ - Salection Dpadurt Quanbity Unit Progesm  Sub-Ares Deucription Ubsmr Stabus akh Nk P

MUK 1% MILKFAT

£ UWT 1300 ox-  [Ready for Apovoval =] | oriajzons | JAA1TreuS0

MILK 1% MILKFAT

100050 (730 ©3 3B Enetlement UNT 1500 BOX [Fesdy For appeoval ]| ar/azizons

13733 FLOT

woos0  [1500 | es cobe Encal

o o st ol

| CHY [

Unwied States Deparbment of Agriculiure
Food and Mutrition Serdce

1T EY

Click “OK”.

USDA FOODS
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Confirmation Page

[ Transaction in Process

I Confirmation of receipt

Sold-To: 4000529

Order: 1000275682 from 02/23/2015 19:13 Total Net Prica: 21,176.64 USD
Customer NY Office of General Service (4000523)

(Number):

Your Reference: New State Training Test 1

Your Description:

. . User Total Price
Item Item Details QTY Unit Status Unit Price
100050 : MILK 19 MILKFAT UHT 1500 BOX-12/32 FL OZ
) ) 5002855: DOWNSTATE DISTRIBUTION Ready
: 14,117.76 USD
100 Delivery Point: CENTER, BRENTWOOD, NY , BRENTWOOD, NY 1,500.000 C5 for 3’2 4B USh 7 100 LB
i A I ' !
Reguested Delivery 07/15/2015 pprova
Date:
100050 : MILK 1% MILKFAT UHT 1500 BOX-12/32 FL OZ
) ) 5002855: DOWNSTATE DISTRIBUTION Ready
. 7,058.88 USD
200 iy (e CENTER, BRENTWOQOD, NY , BRENTWOOD, NY 750.000 CS for ¥ ;
) 36.48 USD / 100 LB
Regquested Delivery Approval

Date: 07/31/2015

et [ cloe

Click “Close”.
Repeat steps for other ship to locations.

USDA FOODS
I |

USDA
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Consolidate Requisitions

"-:‘- 1.. JPI:- Ear\nd ':iIJppW Lham Management

one [ o [ (0] |

Order Processing  Complaint Administration Recall Adminisiration

Consolidate Requisitions
[EI0] Ll

Selections for CONSOLIDATION

¥ [ File UpadsTownioads
3 Catakog Maintenance Crdered Product [100050-ULK 1% MLKFAT UHT 1500 BOX-12E2 FLOZ |
* [0 Drdér Managemen!.
» Domestic Order Entry
L8 Consoldate Bequisitions i
« Returnad FNS Orders.
- Full Truck Load Requesis
= Redsiribute Order Quantities
¥ [ Shipmend Receipls
» [ Enttiement Wanagamant
P [ MW Dewvery Calendar

Portal Favorites n 0

Navigate to:
Operations > Order Management> Consolidate Requisitions

Select material you desire to work on from the drop down list and click “Submit”.

USDA ?;;'L‘

e |Imited States Department of Agriculture ‘
_ Faood and Mutritiaon Senice HEALTHY CHOICES
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Consolidation Workbench

Ordered Product [100050-MILK 1% MILKFAT UHT 1500 BOX-12/32 FLOZ || Unit Of Measure: [CS FTL Quantty: [1,500
View: | [Standard View] [v| %5 Expand Al (FyUnallocate &3 Return 3§ Decine | 7 Update Req E &
B Rowll ForFTL Quantty ShipDate  Ship-To ‘Ship-To Name Ship-ToCty ~ ShipToRg MutiStop GroupNo Soki-To  Sold-To Name ReqNoc  RegtemNo htemalOrd  Program Order By Date
P 000 1,500 07/15/2015 « 5002855 | DOWNSTATE DISTRIBUTION ~ BRENTWOOD | NY [] |833441724 4000529 NY OFFICEOF GENERALS 1000275682 100 ENTLECY1S CSFP | 06/30/2015
» +750 /-0 750 07/31/2015 = 5002855 ~w DOWNSTATE DISTRIBUTION BRENTWOOD = NY I 202341521 4000528 NY OFFICE OF GENERAL S 1000275682 200 ENTITLE-CY1S CSFP 07/152015
[ 3 +750 /-0 750 07/31/2015 = 5001182 ~ FOOD FOR SURVIVAL HUNT = BRONX NY I 749723643 4000529 NY OFFICE OF GEMERAL S 1000275883 100 ENTITLE-CY15 CSFP 07152015

Unallocated ltems [ Returned ftems [ Declined ltems

Orders available to consolidate into Sales Orders.

Ordered Product: |1E|[|[|E[|—M|LK1":G MILKFAT UHT 1500 BOX-12/32 FL 0Z "l Unit Of Measure: |CS FTL Quantity: |1,500
View: [Standard View] _|~| %5 Expand Al (fyUnallocate £ Retum 3¢ Decline | 7 Update Req ¥ &
L Rowl1 ForFTL Quantty ShipDate  Ship-To Ship-To Name ShipToCty ~ ShipToRg MuliStop GroupNo SokiTo  Sold-To Name ReqNo  RegltemNo InternalOrd  Program Order By Date
» <0 /-0 1,500 07/15/2015 + 5002855 w DOWNSTATE DISTRBUTION BRENTWOOD NY ) 833441724 4000523 NY OFFICE OF GEMERAL S 1000275882 100 ENTITLE-CY15 CSFP 087302015
(3 +750 -0 TS0 07/31/2015 ~ 5002855 ~ DOWNSTATE DISTRBUTION BRENTWOOD NY O 202341521 4000529 NY OFFICE OF GENERAL S 1000275682 200 ENTMLE-CY15 CSFP 07THSI2015
» +750 -0 750 07/31/2015 w 5001182 ~ FOOD FOR SURVIVAL HUNT = BRONX Ny O 748723643 4000528 NY OFFICE OF GENERAL S 1000275683 100 ENTMLE-CY1S CSFP 071512015

UL Gl Retumeditems  Decined tams

Update “Group No” (also called “Correlation #’ or “Allocation #”)
on partial quantities and the enter key.

[4= Back || | Ordered Product. [100050-MILK 1% MILKFAT UHT 1500 BOX-12/32 FLOZ || Unit Of Measure: [CS FTL Quantity: [1,500
View: [Standard View] |+ | %% Expand All (FyUnallocate 2 Return 3¢ Decline | 7 Update Req ¥ &
EL Rowli ForFTL Quantty ShipDate  Ship-To Ship-To Name Shp-ToCy ~ ShipToRg MulliStop GroupMNo Sokd-To  Sold-To Name ReqNo  ReqtemMNo internalOrd  Program Order By Date
[T 1,500 07HS/2015 = 5002855 ~ DOWNSTATEDISTRBUTION  BRENTWOOD NY [] 833441724 4000529 NY OFFICEOF GENERALS | 1000275682 100  ENTMLECY1S  CSFP | 06/30/2015
-  s0m0 1,500 0753112015 v = -l . B 202341521 | 4000529 NY OFFICE OF GENERAL 5 . B ENTTLE-CY1S | CSFP | 07152015
750 0773112015 5002855 ~ DOWNSTATEDISTRBUTION = BRENTWOOD | NY [] | 202341521) 4000529 | NY OFFICE OF GENERAL'S | 1000275682 200 | ENTNLECY1S | CSFP | 07152015
750 0713112015 5001182+ FOOD FOR SURVIVAL HUNT | BRONX NY [] | 202341521| 4000529 | NY OFFICE OF GENERALS | 1000275683 100 | ENTNLECY1S | CSFP | 07152015

You will see the orders regroup and the
“For FTL” column will O out.

USDA FOODS

— United States Department of Agriculture
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Submitting Requisitions

Q 8 i i

3 Consclidate Requisiticns - .
File Edit View Favertes Tock  Help

pply Chain ame LAuren Kng New York

Admin | Reports | telp

Deter Processing Fbcanl

Cemuolidate Reguivitior. | Back Lo
v

Detailed Ravigation =

PLI Fie UpiaguDawnioads Ordersa Product [TOROT-AILE, 1% WLFFAT UNT 1500 BOXAZAZTLOZ  [%] UakOf Wesswrs [E5 FTL Quantty: (1500

* L Catpieg Upntpsance

ST O Expand Al (7) Usabocaln A st 3 Dachw | 27 Licdate Tl :

+ Damesti Grdsr Enry = oo ) L (] T —— = =

M Corsoliaate Requiamons] B Rewll ForFIL Cucty SneOms | SNeTo  SteTefams ToRp MubiSo GrupNe  SodTe  SelToMame feahs  Asatemtis klemaiOrd  Program Order Oy Date

+ etuned FN Crders | (ST 1,800 | SINEANS v 607485 = DOWNSTATE CSTREUTION | B | EDMAITI 4000SI0 WY OPFCEORGEMIRALS | MHCIISSI 10 | ENTIECYIS CSFR | okodois

+ FulTruck Laad Requests | - |0 1,500 EIIRRNS = * - . . PEIMISTN | 4000528 | Ny OFFICE OF GENERAL § $ s ENTMLELY1S | CSFP OTAS201S
bl Regamiate Order Cugnites | TEQ | OTNRNNS w 5002855 = DOWMNSTATE DSTREUTION | BRENTWOOD | NY ] 2021521 4000529 NY OFFICE OF GENERALS 100275852 00 | ENTMECYIS  CSER | O7ASE0IS
+ 3 Snipment fiecenty 1 -

50,0 w5001z | FOOD FOR SURVIVAL HUNT | BROMK ny 20201521 | ABOKE2S | NY OFFICE OF GEMERAL 5 | 1O0ZTH6AY | 100 | ENTMELYIS | CSFR | OTHSE01S

¥ 3 Eottiement Wanagement - = E -

¥ L3 WY Dalvmry Colendar

Partal Favarites

e =10 Unaliocsted homs L L

View: Tv| Ameme T &
B MeqNe Reqlemlio Shylste Dusnity Shg-To ShpeToliome SheTolly Shp-ToRy UshiSien Drooplo  SobhToMame | Ovder By Dale ismeiDed Frogram Cushomer | Funchonsl Ares
= ] | =5 [ o2 P2 | 2= pﬂl%

| EIC I ENEI [ Y

Select the rows you wish to submit. Click “Update Req”.

USDA FOODS
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Submitting Requisitions (cont.)

[ElaR ]

P+ @0 || @ consoidate Requisitions - .

[ iaee] | s Pl i i is]  Ordased roduct: [FOGGHG-WILK 1% MLAFAT UNT 1500 BOX 12 L OZ_ 9 kO Messwrw [ | FTLOusetty [LE007

W more Changes possicle afier Update Req.
Cortun b Submt Order?

- ERCIE =N EH I ESTILA Y

Click “Yes” to submit.

= United States Department of Agriculture
_ Food and Mutrition Serdce
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Cleared Workbench

Q 3 e sdda.gov B = &G || @ Consclidste Requisitions - .
¥ " ?

Welcome Lauren King-Dilon: New York

) Fscustions for Matersl 100050 currently Beng Upasted by backpround process. Flesss select a Sfierent material

Oraeted Product: [TDROSS-ULK 1% MLWFAT UNT 1500 BORAZAZTLOZ =] UneOfMessw: [E5 | FTL Cusatty: (1500

Wiy [Sarcard ms] v | 5 Bpand AY || (5 Subrt for Sales Crdee Conaton @
P AEwWLl forfll Qunty SipUsie SheTe StoTofame SAoToCly SheToR WSO Growol SOSTe SHTiName ReqNe ReqlemNo WeralOrd Pogam  OrcerlyOse

= ¥
[Reglo. RegtemNe ShpOate Ouanmty S9pTo SnoToName ‘Sop-Tolly SnpToRg MbiSip Grouplo SokToName | OrderOyDate memalOrd Program Customer fencisos Ares

You will see the requisitions disappear from the workbench
as they are consolidated into sales orders.

USDA

e |Imited States Department of Agriculture
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Order Status Report

(EpExecute | [ Print PDF Output

Order Status Report [T

E Show Variants

Program: =| &

Req. Delivery Date: DMl [06/01/2015 [ To =
Material <> [100050 =l o | & =

Sold-To Party: < &
Ship-To Party: & o
Region Code: < To - o
Purchasing Group: P &
2

2

2

Status: %
Order Type: o
Order Number; To _
Inci. Re-Dist /Re-Don. Docs 7 =
Shipment Receipt Date: o @ 5

Navigate to: Reports> Order Processing> Order Status Report

USDA FOODS
I |

USDA ﬁ—-;,—L‘
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Presenter
Presentation Notes
If there is time left… 
Review Navigation Tips and Tricks:
Portal Favorites
Variants
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